Carly M Downs
51 Pond St Apt 11 Waltham, MA 02451 | 207-891-8716 | downs_carly@yahoo.com

To whom it may concern,

My name is Carly Downs and I am freelance media professional. I have been a PA for several productions such as The Steve Katsos Show for 3 seasons. I have experience media production, photography, Audio assistant, adapting to last minute changes and keeping a positive attitude under pressure.

As a PA I have experience with:
· Training interns & volunteers for set design
· Printing paperwork & distributing paperwork to production office
· Gathering signed release forms
· Assisting audio director in equipment set up

Additionally, as a freelance media professional I have experience with:
· Photography 
· [bookmark: _GoBack]Camera PA
· Jib cam op
· Livestream 

I can work independently as I am the type of person who will take charge and keep crew members focused and motivated to complete the job. I pay attention to details and time frames I am given. I understand the importance of teamwork. Not only is it important for production quality, but for morale. I think I would be beneficial to your company. Thank you for your time and your consideration. I hope to hear from you soon.

Sincerely,
Carly M Downs



